
www.corcoranmn.gov - Public Services > Construction Services and Inspections

BSA ONLINE PERMIT APPLICATION PROCESS 
STEP-BY-STEP GUIDE  

HOW TO REGISTER, APPLY & MAKE PAYMENT 

Go to www.corcoranmn.gov — select Building Permits

PART A: Getting Started  

PART B: New Account Registration or Sign In 

PART C: Apply for a Permit 

PART D: Payment & Permit Issuance 

PART A: Getting Started 

The City of Corcoran uses BSA Online to submit and manage building permit applications. All permits must be applied 
for through the City’s online permit portal. The following is a step-by-step guide to help you register, submit 
application and construction documents, and make payments. 

https://www.corcoranmn.gov/public_services/construction_services___inspections
http://www.corcoranmn.gov
https://www.corcoranmn.gov/public_services/construction_services___inspections


Select APPLY FOR PERMIT (link to external City of Corcoran’s BSA Online permit portal) 

City of Corcoran - BSA Online

PART B: New Account Registration or Sign In 

 Account registration is required for all homeowners and contractors applying for a permit. 

Select Register (left content bar, under ACCOUNT) 

NOTE: If you have an existing BS&A account through another municipality select Sign In. You will still need 

request account linkage with the City of Corcoran. Skip to Request Account Linkage. 

https://bsaonline.com/?uid=2910
https://bsaonline.com/?uid=2910


Create a New Account 
Create User Name 
Enter and Confirm email address 
Create and Confirm password > Create Account 

Request Account Linkage / 
Don't have a PIN?
During the registration process when asked to 

enter a PIN, click on the  

'Request Account Linkage' or 'Don't have a PIN?' 
links to bypass PIN and request the

municipality to link your account. 

Click Request Account Linkage or
 Don't have a PIN?

Enter Requested User Information 

Review > Submit 

You will receive three (3) email 
confirmations:  
1. Account Linkage Request

Submitted.
2. Account Linkage Request

Accepted.
3. BS&A Online account Linked.

Allow between 24-48 hours for your 
BS&A Online account to be linked. 

After these confirmations are 
received, you can apply for permits 
online with the City of Corcoran. 
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PART C: Apply for a Permit 

There are number of checklists available to help you with your project. Visit www.corcoranmn.gov - Public Services >
> Construction Services and Inspections > Permit Checklists and Supplements.

Go to: www.corcoranmn.gov —  select Building Permits >
Apply for a Permit Select APPLY FOR PERMIT (link to external BSA Online permit portal) 

Select Sign In (left content bar, under ACCOUNT) 

I Have an Account 

Enter User Name & Password > Sign In 

https://www.corcoranmn.gov/public_services/construction_services___inspections/permit_checklists___supplements
https://www.corcoranmn.gov/public_services/construction_services___inspections/permit_checklists___supplements
http://www.corcoranmn.gov
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Select Apply for a Permit (left content bar under SERVICES > Building Department) 

Step 2: Enter Permit Details 

Select Type of Project: 
Select Type of Work:  
Enter Permit Type:  
Enter Category:  
Describe work to be done: 

Construction Details
Select Basic Usage:  
Enter Construction Value: 
> Next

Search By: Select Address 
Search For: Enter house/property number > Next 

Step 1: Property Search



Step 3: Enter Application Information 

Complete Contact Information > Next 

Step 4: Estimate Permit Fees 
Skip Fees will be added
after plan review > Next 

NOTE:
Online permit status: 
HOLD FOR INVOICE: 
Permit in review
HOLD FOR FEES:
Plan review is complete, 
permit ready for payment.



Step 5: Attach Documents 

Attach any REQUIRED File
in .pdf format 
> Next

Step 6: Submit Application 
Review Application 
Accept Disclaimers > Submit 

An email notification will be sent when application has been successfully submitted and accepted.
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PART D: Payment & Permit Issuance

Projects requiring review may take up to 15 working days to process and approve. 

    When review is complete, email notification with payment link and instructions will be provided. 

Permit is automatically issued once payment has been applied. An email notification with the attached permit/
inspection record and instructions for retrieving approved construction documents will be sent. For payments 
not made online (mailed or drop off payments), allow 1 -2 business days for payment to be applied and permit 
to be issued. 

Permit issuance/inspection card attachment and approved construction plans must be printed and available 
on site. 

Contact permits@corcoranmn.gov with any questions. 

mailto:permits@corcoranmn.gov
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