bergankpv

Budgeting — General Requirements

City of Corcoran — Critically = Critical, Desired, N/A

The system has the ability to support the workflow Yes
BD.56 of the City's budget process, with different phases CRITICAL

and approval processes.
BD.57 The system has Fhe a!oility to sup'por't electronic CRITICAL Yes

workflow of notifications for reviewing the budget.
BD.58 The' system h§§ jche abi.lity.t.o provide on-line budget CRITICAL Yes

review capabilities for individual departments.

Response
Req. # Description of Requirement Criticality from Comments
Vendors

The system has the ability to prevent users from Yes
BD.59 making changes to a proposed departmental DESIRED

budget without appropriate approval.

Budget Maintenance

BD.60 The sys.terrT has the a!oility to track budget amounts DESIRED Yes

at the line item level in the chart of accounts.

The system has the ability to track the original Yes
BD.61 budget, amendments made during the year, and | DESIRED

distinguish between the two.

The system has the ability to allow the budget to be Yes
BD.62 amended during the year by authorized personnel DESIRED

and provides an audit trail of those amendments.
The system has the ability to store the following information when a budget adjustment/amendment is made:
BD.63 Type of change; DESIRED Yes
BD.64 Reason for change; DESIRED Yes
BD.65 Original requestor of change; DESIRED Yes
BD.66 Approvers of change; DESIRED Yes
BD.67 User making change; DESIRED Yes
BD.68 Date and time of change; DESIRED Yes
BD.69 Comments/notes; DESIRED Yes
BD.70 Scanned and attached documentation; and DESIRED Yes
BD.71 Other, user defined. DESIRED Yes
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Budgeting — General Requirements

City of Corcoran — Critically = Critical, Desired, N/A

The system has the ability to allow intrafund Yes
BD.72 transfers to funding from one .departmentc to DESIRED

another, through workflow, with appropriate

permissions and approvals.

The system has the ability to allow intrafund Yes
BD.73 tl"ansfers to funding between line items within a DESIRED

single department to another, through workflow,

with appropriate permissions and approvals.

Response
Req. # Description of Requirement Criticality from Comments
Vendors

BD.74 The system has the at?ility to lockout changes to the DESIRED Yes

budget after user-defined dates.
BD.75 The system has t'he ability to p.rovide internal CRITICAL Yes

controls for making budget adjustments.

Multi-Year and Capital Improvement Budgeting

The system has the ability to accommodate multi- Yes

year projects for budget purposes, to include life-
BD.76 to-date appropriations, adopted budget new CRITICAL

appropriations, and be fully integrated with the

financial system and other modules.

The system has the ability to provide a framework Yes
BD.77 or mod.el fo.r CIP budgeting, so that once a budget DESIRED

model is built, changes to the budget only require

entering variance amounts.

The system has the ability to view the budget for a Yes
BD.78 multi-year project excluding encumbrances and DESIRED

carry-forward amounts of budget balances.
BD.79 The §ystem has the ability to aIIow'for multiple DESIRED Yes

funding sources for multi-year projects.

The system has the ability to track budget, Yes
BD.80 expenditures, and funding sources for grants and DESIRED

multi-year projects.
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Budgeting — General Requirements

City of Corcoran — Critically = Critical, Desired, N/A

BD.81

The system has the ability to export CIP and other
project data to a project management tool (e.g. MS
Project).

DESIRED

Yes

Assuming MS Projects can read an Excel
Spreadsheet

BD.82

The system has the ability to import CIP and other
project data to a project management tool (e.g. MS
Project).

DESIRED

Yes

Req. #

Description of Requirement

Criticality

Response
from
Vendors

Comments

BD.83

The system has the ability to import data from other
City systems for the purposes of outcome-based
budgeting.

CRITICAL

Yes

BD.84

The system has the ability to attach CIP and other
project data (e.g. MS Excel).

CRITICAL

Yes

BD.85

The system has the ability to create fixed cost CIP
budgets based on prior year actual activity,
anticipated rate increases and anticipated capital
asset additions (i.e. utility charges, equipment
replacement, fleet maintenance and fuel).

CRITICAL

Yes

Projection Scenarios with GL Budgeting for CIP

BD.86

The system has the ability to create replacement
and maintenance CIP budgets based on an items
useful life, annual maintenance, and annual
replacement contributions.

DESIRED

No

BD.87

The system has the ability to allow administrators to
pre-populate fields, allowing individual department
to fill in CIP budget information, with an option by
period, easily in a template format.

DESIRED

Yes

Budgeting Process

BD.88

The system has the ability to lockout changes
to the CIP budget after user-defined dates and
criteria.

DESIRED

Yes

Budgeting Process

Forecasting

MD.89

The system has the ability to provide a budget

DESIRED

Yes
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Budgeting — General Requirements

City of Corcoran — Critically = Critical, Desired, N/A

‘ model or framework for forecasting purposes.

The system has the ability to provide budget trending and forecasting capabilities including:

BD.90 Straight line projection; CRITICAL Yes

BD.91 Percentage based on last year actual; CRITICAL Yes Budget Projection Scenario

BD.92 Percentage based on last year budgeted; and CRITICAL Yes Budget Projection Scenario

BD.93 Other, user defined. DESIRED Yes Budget Projection Scenario
Response

Req. # Description of Requirement Criticality from Comments

Vendors

The system has the ability to provide salary and benefit forecasting capabilities based on the import/integration from the payroll

application including:

BD.94 Number of positions; CRITICAL Yes

BD.95 Multiple types of pay; CRITICAL Yes

BD.96 Current salary ranges; CRITICAL Yes *Current Salary

BD.97 Bonuses and overtime; CRITICAL Yes

BD.98 Longevity; CRITICAL Yes

BD.99 Holiday pay days; CRITICAL Yes

BD.100 | Fringe benefit changes; and CRITICAL Yes

BD.101 | Other, user defined. CRITICAL Yes *Depending on what this includes
The system has the ability to accommodate automated expenditure analysis of multiple elements including:

BD.102 | Expenditures and revenues to date; CRITICAL Yes QBE

BD.103 | Encumbrances; CRITICAL Yes QBE

BD.104 | Outstanding invoices; CRITICAL Yes QBE

BD.105 | Outstanding payments; CRITICAL Yes QBE

BD.106 | Balance available to spend; CRITICAL Yes QBE (Budget Remaining)

BD.107 | Estimate of expenditures to year end; CRITICAL Yes (Encumbrances, Budget Remaining, etc.)
BD.108 | Expected total expenditures for the year; CRITICAL Yes Budget

BD.109 | Estimate of revenues to year end CRITICAL Yes Budget

BD.110 | Estimated total revenues to year end CRITICAL Yes Revenue Budget Remaining
BD.111 | Collected revenue; and CRITICAL Yes YTD Revenue

BD.112 | Other, user defined. DESIRED No If exported to Excel, manual entry.
BD.113 The system has the ability to allow multiple users to DESIRED Yes

build and save budget forecasting scenarios.
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Budgeting — General Requirements

City of Corcoran — Critically = Critical, Desired, N/A

BD 114 The systfem has the ability to allow at least 99 budget DESIRED Yes
forecasting models to be saved.
The system has the ability to enter and store Yes
BD.115 | notes and comments or attach supporting CRITICAL
documentation to each budget forecast model.
Response
Req. # Description of Requirement Criticality from Comments
Vendors
The system has the ability to allow budget CRITICAL Yes
BD.116
forecast/models to be named.
The system has the ability to provide long-term CRITICAL Yes
BD.117 | forecasting capabilities for a minimum of five years
in the future.
The system has the ability to provide "what if" CRITICAL Yes
BD.118 . -
scenario projections for the budget.
Reporting
BD.119 Th.e system has the ability to export budget data to CRITICAL Yes
Microsoft Excel.
BD.120 The sys'Fem has the ability to import budget data CRITICAL Yes
from Microsoft Excel.
The system has the ability to integrate with Yes
BD.121 commqn deskt(?p publlllshlng appl.lcaltllons for CRITICAL
producing the final or "presentation" budget
document (e.g. MS Word, MS Excel)
BD.122 Thg system has the ability to track an'd report on CRITICAL Yes
adjustments made to the budget during the year.
BD.123 The system has the ability to report on budgets at CRITICAL Yes
any level of the chart of account structure.
The system has the ability to allow analysis of Yes
BD.124 | current year budget by providing reports that DESIRED
indicate budget-to-actual revisions.
BD.125 The system has the ability to allow analysis of CRITICAL Yes

current year budget by providing reports that
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Budgeting — General Requirements

City of Corcoran — Critically = Critical, Desired, N/A

indicate budget-to-actual invoices.

The system has the ability to allow analysis of current Yes
BD.126 | year budget by providing reports that indicate CRITICAL
budget-to-actual encumbrances.
Response
Req. # Description of Requirement Criticality from Comments
Vendors
The system has the ability to allow analysis of Yes
BD.127 | current year budget by providing reports that CRITICAL
indicate budget-to-actual requisitions.
The system has the ability to allow analysis of Yes
BD.128 | current year budget by providing reports that CRITICAL
indicate budget-to-actual balance.
BD.129 The system has the ability to project and report on CRITICAL Yes o
end of year accruals (e.g. payroll). Leave Liability Report
BD.130 The sys.tem has the a%oility to query for specific CRITICAL Yes
words in budget line items.
BD.131 The system has the' ability to allow "wildcard" CRITICAL Yes
searches for a portion of a word.
BD.132 The systerT1 ha.s the.ability to allow "drill-down" CRITICAL Yes
from any line item in a system generated report.
The system has the ability to provide a budgeted Yes
BD.133 !ine item sub.-entry repor"c (e:g. for line items that DESIRED
include multiple sub-entries in order to expand and
identify any budget line detail).
The system has the ability to allow analysis of Yes
BD.134 | current year budget by providing reports that CRITICAL
indicate budget-to-actual requisitions.
The system has the ability to provide budget-to- Yes
BD.135 | actual reports by user-defined fields, such as by CRITICAL
funds, organizations or accounts. Depending on COA
BD.136 The system has the ability to generate comparative CRITICAL Yes

budget to actual revenue reports.
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Budgeting — General Requirements

City of Corcoran — Critically = Critical, Desired, N/A

BD.137

The system has the ability to print original budget
plus any changes/amendments to reach the final

budget from prior years (i.e. the full life cycle of a
prior year budget).

CRITICAL

Yes
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berganKDV Purchasing - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors

GENERAL PROGRAM CAPABILITIES: Purchasing:

Ability to accommodate user defined vendor categories (e.g.,

PU.1 DESIRED Y
Disadvantaged Business Enterprises, Problem vendors, etc.). es
PU.2 Ability to produce labels (or a label file for export) for vendors requiring a CRITICAL Ves
W-9.
Ability to maintain multiple location addresses for each vendor. Please Yes

PU.3 utilize the Comments column to notate the maximum number of addresses | CRITICAL
for each vendor.

Ability to provide a vendor comment file that may contain a user-defined Yes
PU.4 | amount of information, viewable by any user but updateable only by users | DESIRED
with authorized security.

PU.S Ability tc? maintain and print out an audit trail for changes to the vendor CRITICAL Yes
master file.
PU.G Ability for users with authorized security to add or change vendor master CRITICAL Yes
file records.
Ability to hide inactive vendors after a user-specified period of time Yes
PU.7 . . . . DESIRED
without activity, with appropriate workflow approval.
PU.8 | Ability to add user defined fields to the vendor file. DESIRED Yes
PU.9 Ability to delete vendors after a user-specified period of time without NA Yes
activity.
Ability to track the following fields on the Vendor file: DESIRED Yes
PU.10 | Name CRITICAL Yes
PU.11 | DBA Name CRITICAL Yes
PU.12 | Title (e.g., Dr., Attorney, etc.) CRITICAL Yes
PU.13 | Employee designation CRITICAL Yes
PU.14 | Vendor number CRITICAL Yes
PU.15 Multiple addresses (i.e., bid, orders, multiple remit to, etc.) (Please list in CRITICAL Yes
the Comments column the number of addresses allowed per vendor.)
PU.16 | Vendor e-mail & web site information CRITICAL Yes
PU.17 | Contact person(s) CRITICAL Yes
PU.18 | Federal Tax Identification Number (TIN) CRITICAL Yes
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bergan KDV Purchasing - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors
PU.19 Phone, mobile phone, and fax number(s) CRITICAL WiEs
PU.20 | Minority/woman/disadvantaged business indicator DESIRED Yes
PU.21 | Last date vendor utilized CRITICAL Yes
PU.22 | Default chart of account information CRITICAL Yes
PU.23 | Payment methods DESIRED Yes
PU.24 | Type of company (e.g., corporation, partnership, etc.) CRITICAL Yes
PU.25 | Commodity DESIRED Yes
PU.26 | Standard payment terms DESIRED Yes
PU.27 | Problem vendor flag DESIRED Yes As a user-defined field.
PU.28 | Preferred vendor flag DESIRED Yes As a user-defined field.
PU.29 | Vendor-on-hold flag (e.g. litigation, payment dispute, etc.) CRITICAL Yes
PU.30 | Other user-defined information DESIRED Yes
PU.31 | Ability to classify one-time vendors. DESIRED Yes
PU.32 | Ability to track vendor performance DESIRED No
PU.33 .Abili'ty to track the following bY vendor but limited to: purchase orders, DESIRED Yes
invoices, contracts, awarded bids, checks
Requisitions
PU.34 Ability to eIectror.\icl:a!IIy process multi-delivery, direct ship, blanket and DESIRED Yes
non-blanket requisitions.
PU.35 AbiIi'FY t'o display multiple account numbers on any line item on DESIRED Yes
requisitions.
PU.36 Ability to punch-out to cXML vendor hosted web sites for online shopping DESIRED Yes
catalogs.
PU.37 | Ability to requisition with or without commodity description. DESIRED Yes
Ability to perform the following requisition functions, with the appropriate security:
PU.38 | Inquiry CRITICAL Yes
PU.39 | Add CRITICAL Yes
PU.40 | Change CRITICAL Yes
PU.41 | Reject CRITICAL Yes
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berganKDV Purchasing - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors
Yes
PU.A2 | pqjete CRITICAL
PU.43 | Ability to provide for multiple lines of input per individual requisition. DESIRED Yes
PU.44 | Ability to provide reports to users and management on requisition status. DESIRED Yes
PU.45 Ab!llty to creatg ar'ld track all requisitions by date, by requester, by budget, CRITICAL Yes
by item, by action item, etc.
PU.46 Ablllty to check against the budget and pre-encumber requisition per line DESIRED Yes
item.
Ability to modify items ordered through change order (add or delete) Yes

PU.47 | including part, class, quantity, unit of measure, vendor, cost, project, fund, | DESIRED
with the appropriate security.

Ability to track requisitions and automatically date and time stamp Yes
PU.48 ) ; ; DESIRED
(received, accepted, returned, re-received) with notes and comments.
PU.49 Ablllty to convert lines of requisitions to multiple purchase orders and DESIRED No
different vendors.
PU.50 AbI|I'FY t'o carry forward approval and user contact information from the DESIRED Yes
requisition to the purchase order.
PU.51 Ability to limit general ledger distribution accounts to only those valid for DESIRED Yes
that department/user.
Ability to have multiple line items per purchase order with capability for Yes
PU.52 . . . . DESIRED
one/multiple delivery schedules per line printed on purchase order.
PU.53 Ability to automatlFaIIy or manu;?lly numb‘er requisitions with the ability to CRITICAL Yes
restart the numbering process with each fiscal year.
PU.54 | Ability to create purchase orders from requisitions. DESIRED Yes
PU.55 Ability to allc?w for unlimited standard and free form messages at the DESIRED Yes
header and line item level.
PU.56 Ability to genferate bill to.and ship to |r‘1format|on automatically with DESIRED Yes
secondary or internal delivery to location.
PU.57 l,?rl]o;hi?;::r requisition to specify multiple delivery dates and locations by DESIRED Yes
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berganKDV Purchasing - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors

PU.57 Ablh'ty for requisition to specify multiple delivery dates and locations by DESIRED Yes
line item.

PU.58 | Ability to request a budget transfer as part of the requisition process DESIRED No

Yes

PU.59 Ability to notify originator when requisitions have been rejected. DESIRED

PU.60 | Ability to assign a requisition to a project DESIRED Yes

PU.61 Ability to create unique workflow rules by department, dollar amount, DESIRED Yes
general ledger account or user.

PU.62 | Ability for user to check on status of workflow approval DESIRED Yes

PU.63 | Ability to interface to a contract file for contract items DESIRED Yes

PU.64 | Ability to create a pick ticket if item is in inventory DESIRED Yes

PU.65 | Ability to create requisition for a particular work order and task DESIRED Yes

PU.66 | Ability to change terms and discounts with proper security. DESIRED No

Reports:

PU.68 Ability .to prodgce ad hoc reports using a report writer (i.e., SQL Server CRITICAL Yes
Reporting Services)

PU.69 Ability to .produce charts, highlight figures, create tables using the ad hoc CRITICAL Yes
report writer.

PU.70 AIF>|I|ty to Prqwde security for ad hoc.repc.)rt wrlter. to ensure only users DESIRED Yes
with permissions can access appropriate information.

PU.71 | Ability to create PDF files or HTML links. CRITICAL Yes

PU.72 eAtt::”)lty to schedule reports for regular production (i.e., monthly, bi-weekly, CRITICAL Yes

PU.73 | Ability for scheduled reports to be emailed to a user. CRITICAL Yes

PU.74 Ability to export queries to popular desktop applications (i.e., Excel, CRITICAL Yes
Word).

PU.75 | Ability to create a requisition report, which can be sorted by buyer. DESIRED Yes

PU.76 | Ability to display and/or print any / all reports and screens. DESIRED Yes

PU.77 | Ability to generate vendor reports based upon user defined criteria. DESIRED Yes
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berganKDV Purchasing - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response from Comments
Vendors

PU.78 Ab|l|ty tg track and report on requisition, purchase order and receiving DESIRED Yes
information.

PU.79 Ability to merge requisitions into single purchase order to be sent to DESIRED Yes
vendor.

PU.80 AbI|IFy' t.o create an unlimited number of user defined fields on a DESIRED Yes
requisition.

PU.81 Ability to attach documents to a requisition and have those flow onto DESIRED Yes
purchase order.

PU.82 | Ability to create a bid or contract from a requisition DESIRED No

PU.83 Ab|||ty t.o create both current and next year requisitions with proper DESIRED Yes
permissions.

PU.84 | Ability to create a requisition with a vendor on the fly. DESIRED Yes

PU.85 | Ability to indicate on requisition if three-way match is required. DESIRED No Not required, but can be tracked.

PU.86 Ab|||.ty to customize requisition screens so user only sees fields that are DESIRED Yes
pertinent to them.

PU.87 Ability to copy line items within a requisition or copy the entire requisition DESIRED Yes
to a new one.

PU.88 | Ability to establish shipping locations per line item. DESIRED Yes

Purchase Orders:

PU.89 | Ability to support encumbrance control for budgeted funds. DESIRED Yes

PU.90 A.bIIItY to su'p'port soft pre—encumbrance control, whereby a warning is DESIRED Yes
given if sufficient funds are not available.

PU.91 Ablllty to copy information from one process to another without rekeying DESIRED Yes
(i.e., requisition to purchase order).

PU.92 | Ability to copy, paste all information. DESIRED Yes

PU.93 Ab|||tY for the p.urchase order to be submitted back.to the vendor via the DESIRED Yes
cXML interface if noted to do so on the vendor profile.

PU.94 Ability to drill down to supporting documents within the purchasing DESIRED Yes
system.

Yes
Yes
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berganKDV Purchasing - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response from Comments
Vendors

Ability to establish and maintain information concerning:

PU.95 | Vendors CRITICAL Yes
PU.96 | Commodities and a commodity coding structure (NIGP codes) DESIRED Yes
PU.97 | Standards or specifications for items acquired DESIRED Yes
PU.98 | Standard text for terms and conditions of purchases DESIRED Yes
PU.99 Ability to record and maintain history of purchases, commodities, and DESIRED Yes
volumes.
PU.100 Ability to support workflow for procurement approval process, including DESIRED Yes
multiple approvals at the departmental and central purchasing levels.
PU.101 | Ability to support two-way and three-way matching of documents. DESIRED Yes
PU.102 Ability to support automatic entry into other modules, such as inventory, DESIRED Yes
work orders and capital assets from purchasing.
PU.103 Ability to maintain history of all purchasing processes including DESIRED Yes
requisitions and multiple types of purchases.
Ability for end-users to check expenditures to date against encumbrances | DESIRED Yes

PU.104 | and budgets and see results on-line in real time prior to processing an
expenditure request.

PU.105 Ability t9 support updating general ledger accounts for all procurement DESIRED Yes
transactions.

PU.106 | Ability to look up real-time status of purchasing processes. DESIRED Yes

PU.107 | Ability to track last purchase date and amount for any item. DESIRED Yes

PU.108 | Ability to track expenditures against credit cards issued to employees. DESIRED Yes

PU.109 Ability to utilize imaged or scanned documents such as vendor invoices DESIRED Yes
and other source documents.

PU.110 | Ability to accommodate partial receipts. DESIRED Yes

PU.111 | Ability to detect and measure early / late and over / under shipments. DESIRED Yes

PU.112 Ability to maintain discrepancy file by vendor, stock number, item, dates, DESIRED Yes
control number, purchase order number (receiving exception file).

PU.113 Ability to manually flag purchases for fixed asset tables upon receipt of DESIRED Yes
good, with the appropriate security.

PU.114 | Ability to audit receiving data by logon ID, date, time, etc. DESIRED Yes
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bergankpv

Purchasing - General Requirements
City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response from Comments
Vendors
PU.115 | Ability to flag received goods for entry into inventory by item number. DESIRED Yes
PU.116 | Ability to select all during purchase order receiving. DESIRED Yes
Yes Electronic not Fax. Although it is not
an Incode feature specifically, yes you
PU.117 DESIRED can f?x POs. Itisa Wmdows f?ature
that if you have faxing capability on
Ability to support electronic (on-line) or fax capabilities for purchase your computer you can select fax vs
orders and other vendor/procurement functions. printer.
PU.118 Ab|!|ty to create purchase order user defined fields that are available DESIRED Yes
during purchase order entry process.
PU.119 Ability to allow purchase orders created from requisitions to automatically DESIRED Yes
post.
PU.120 /?\b|_l|ty to support purchasing thresholds by vendor (e.g., $25,000 bid CRITICAL Yes Using Contracts module.
limit).
PU.121 AP|I|ty to s.upport one r.n.aster vendor file for all modules in the system, CRITICAL Yes
with security on the ability to change and/or update vendor records.
PU.122 Ab|l|ty to. detect duplicate vendor information upon entry of vendor CRITICAL Yes
information.
PU.123 Ab|!|ty for purchase orders to specify multiple delivery dates and locations DESIRED Yes
by line item.
PU.124 | Ability to allow transactions with valid vendors only. DESIRED Yes
PU.125 Ability tc.> aIIow.the. selective inactivation or purging of vendor records by DESIRED Yes
user-defined criteria.
PU.126 Ability to search for a vendor by item code, number, or description (in DESIRED Yes

other words, attach vendor to an item(s)).

Ability to maintain statistics in dollar amounts for each vendor for user-specified periods for the following criteria:

PU.127 | Payment history CRITICAL Yes
PU.128 | Discounts taken CRITICAL Yes
PU.129 | Purchase price variances CRITICAL Yes
PU.130 Ability to effective date transactions, either before or after the current CRITICAL Yes

date.
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bergan KDV Purchasing - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

PU.131 | Ability to enter a percentage discount on the purchase order. CRITICAL No
PU.132 | Ability to enter future dates beyond the end of the fiscal year CRITICAL Yes
PU.133 | Ability to mass close purchase orders. CRITICAL Yes
Req. # Description of Requirement Criticality Response from Comments
Vendors
PU.134 Ability to summarize charges on an account and project level at the end of CRITICAL Yes
a purchase order.
PU.135 Ability to create purchase order change orders to t.he original purchase CRITICAL Yes
order document and update general ledger accordingly.
Ability to have an integrated document management system where you Yes

PU.136 | can view all related documents within the purchasing module (requisition, | CRITICAL
purchase order, invoice and accounts payable check).

Provide for the following carry forward methods for PO's at year end:

PU.137 | GAAP CRITICAL Yes

PU.138 | Budgetary CRITICAL Yes

PU.139 | GAAP/Budgetary CRITICAL Yes

PU.140 | Transfer CRITICAL Yes

PU.141 Ability to disencumber the purchase order from the prior year; re- CRITICAL Yes
encumber and charge the expense to the current year.

PURCHASE ORDER REPORTS

PU.142 Ability .to prodljlce ad hoc reports using a report writer (i.e., SQL Server CRITICAL Yes
Reporting Services).

PU.143 Ability to .produce charts, highlight figures, create tables using the ad hoc CRITICAL Yes
report writer.

PU.144 A?lllty to |c.)rO.V|de security for ad hoc'repc'>rt wrlter. to ensure only users CRITICAL Yes
with permissions can access appropriate information.

PU.145 | Ability to create PDF files or HTML links. CRITICAL Yes

PU.146 eAtbcll)lty to schedule reports for regular production (i.e., monthly, bi-weekly, CRITICAL Yes

PU.147 | Ability for scheduled reports to be emailed to a user. CRITICAL Yes

PU.148 Cvtzllrls\)/ to export queries to popular desktop applications (i.e., Excel, CRITICAL Yes

Ability to create the following purchasing reports:
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berganKDV Purchasing - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

PU.149 | Open purchase orders report by expense account DESIRED Yes

PU.150 | Open purchase orders report by due date DESIRED Yes

PU.151 | Open purchase orders report by vendor DESIRED Yes

Req. # Description of Requirement Criticality Response from Comments

Vendors

PU.152 | Open purchase orders report by commodity code DESIRED Yes

PU.153 | Open purchase orders audit report DESIRED Yes

PU.154 | Items not received listing DESIRED Yes
Ability to generate reports of all purchase orders based on calculated Yes

FU.135 user-defined criteria (e.g., >52500 or between 5/1/ and 6/1). DESIRED

PU.156 | Ability to process workflow for purchase order change orders. DESIRED Yes

PU.157 Ability t.o mass cancel selected purchase orders prior to yearend DESIRED Yes
processing.

PU.158 | Ability to carry forward open encumbrances to the new year. DESIRED Yes

PU.159 | Ability to indicate on the purchase order if three-way match is required. DESIRED No Not required, but can be tracked.

PU.160 Ability for purc‘hase order‘receiving to automatically generate an DESIRED Yes
inventory receipt transaction

PU.161 Ability to match open purchase order encumbrances to associated general DESIRED Yes
ledger accounts.

PU.162 | Ability to have up to 199-line items on a purchase order. DESIRED Yes

PU.163 | Ability to have multiple accounts on a purchase order line. CRITICAL Yes

PU.164 Ability to have up to a 210-character description on purchase order line DESIRED Yes
items.

PU.165 | Ability to define ship-to locations per purchase order line item. DESIRED Yes
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berganKDV Accounts Payable- General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Response

Comments
from Vendors

Req. # Description of Requirement Criticality

General Requirements

AP.1 The system has the ability to view approval status of purchase orders and

. DESIRED Yes
requisitions.
AP.2 The system has the ability to produce a full audit trail on all transactions CRITICAL Yes
AP.3 The system has the ability to print 1099 forms on a laser printer. CRITICAL Yes
AP.4 The system has the §b|I|ty to transmit 1099 forms electronically per federal CRITICAL Vs
government regulations
AP.5 The system' has the ability to acco‘mm.odate 3-way matching of purchase DESIRED Yes
order, receiving documents, and invoice.
AP.6 The system has the ability to set a tolerance at invoice level by
: i : L DESIRED Yes
department, which can limit the amount of override allowed on an invoice.
AP.7 The system has the ability to support electronic workflow for approvals by DESIRED Yes
dollar amount
AP.8 The system has the ability to support electronic workflow for approvals by CRITICAL Vs

general ledger account number.

AP.9 The system has the ability to import purchasing card transaction detail. DESIRED Yes

AP.10 | The system has the ability to support "positive pay." The system has the
ability to send an electronic file of all checks, including system-driven

I manual checks, to the City's bank for comparison with checks being DESIRED ves
cashed in order to help reduce opportunities for fraud.
AP.11 | The system has the ability to accept an import file from utility companies DESIRED Yes
for payment.
AP.12 | The system has the ability to distribute journal entries from accounts CRITICAL Vs

payable to general ledger immediately (real-time) or in batch.

AP.13 | The system has the ability to make corrections or additions to any field or
screen throughout the purchasing process with appropriate security and CRITICAL Yes
with an audit trail of all changes (i.e., PO Corrections, Invoice Corrections).

AP.14 | The system has the ability to make corrections or additions to any field or
screen throughout the purchasing process with appropriate security and
with an audit trail of all changes including after the time of payment for
select information (i.e. description or attachments).

CRITICAL Yes
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Accounts Payable- General Requirements
City of Corcoran — Criticality = Critical, Desired, N/A

A . P Response
Req. # Description of Requirement Criticality frain Vendss Comments
Invoice Entry
AP.15 | The system has the ability to support decentralized invoice entry at the CRITICAL Yes
department level.
AP.16 | The system has the ability to support batch, multiple or individual invoice CRITICAL Yes
entry.
AP.17 | The syste'm has the ability to support at least a 35-character invoice CRITICAL Yes
number field.
AP.18 | The system has the ability to accommodate partial payment. CRITICAL Yes
AP.19 | The s'yst'em has the ability to support at least a 256-character invoice DESIRED Yes
description field.
AP.20 | The system has the ability to have an applied date in a fiscal year based on
the invoice date (i.e. when receiving an invoice in a new fiscal year dated CRITICAL Yes
for a previous fiscal year).
The system has the ability to support multiple status modes for invoices
including but not limited to the following:
AP.21 | Pending; CRITICAL Yes
AP.22 | Open; CRITICAL Yes
AP.23 | Approved; CRITICAL Yes
AP.24 | Held; CRITICAL Yes
AP.25 | Reject; CRITICAL Yes
AP.26 | Delete; and CRITICAL Yes
AP.27 | Other, user-defined DESIRED No
AP.28 | The system has the ability to copy existing invoices to new ones. DESIRED Yes
AP.29 | The system has the ability to accumulate multiple invoices into one vendor
. s . . CRITICAL Yes
check with the ability to turn this function on and off.
AP.30 | The system has the ability to electronically attach scanned invoices to the CRITICAL Yes
payable entry.
AP.31 | The system has the ability to flag invoices as reimbursable expenses DESIRED No
through the grant process.
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berganKDV Accounts Payable- General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

i . P Response
Req. # Description of Requirement Criticality from Vendors Comments
AP.32 | The system has the ability to allow for an invoice to be distributed to (at
i DESIRED Yes
least) 99 different general ledger accounts.
AP.33 | The system has the ability t? automatically split invoices to difference CRITICAL Yes
accounts based on user-defined rules.
AP.34 | The system has the ability to enter invoices upon receipt and select future DESIRED —_—
payment date.
AP.35 | The system has the ability to support recurring invoices CRITICAL Yes
AP.36 The §ystem has the ability to hold credit invoices and apply them to future DESIRED Yes
invoices.
AP.37 | The system has the ability to flag invoices during invoice entry required for CRITICAL Yes

1099 processing and reporting.

Check Processing, Printing and Reconciliation

AP.38 | The system has the ability to interface with laser check printers. CRITICAL Yes

AP.39 | The system has the ability to import a file for bank reconciliation. CRITICAL Yes

AP.40 | The system has the ability to update the general ledger to account for

voided and re-issued checks. EhITIEEE S
AP.41 | The system has the ability prohibit duplicate check numbers within the CRITICAL s
same checkbook.
AP.42 | The system has the ability to generate manual or off-cycle checks. CRITICAL Yes
AP.43 | The system has the ability to print checks in numerical order. CRITICAL Yes
AP.44 | The system has the ability to pay a large number of invoices to one vendor
with one check and have stub information printed on an overflow CRITICAL Yes
statement.
AP.45 | The system has the ability to print the entire invoice number on the check. | CRITICAL Yes
AP.46 | The system .has the ability to print a minimum of 20 characters in a CRITICAL Yes
comments field on the check
AP.47 | The system has the.abfllty to produce digitized electronic signatures as CRITICAL Yes
part of the check printing process.
AP.48 | The system has the ability to print a check register at pre-determined CRITICAL Yes

intervals and on demand.
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berganKDV Accounts Payable- General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

- . P Response
Req. # Description of Requirement Criticality from Vendors Comments
AP.49 | The system has the ability to re-print check registers for past dates to
. RN . CRITICAL Yes
include complete activity 9i.e. voided or canceled checks).
AP.50 | The system has the ability to notify a user and supervisor if check numbers
o . N . DESIRED Yes
are missing in that time period (i.e. voided or destroyed checks).
AP.51 | The system has the ability to process ACH payments. CRITICAL Yes
AP.53 The systgm hés the ab|I|t.y to store multiple email addresses for vendors CRITICAL Yes
with designation for a primary.
AP.54 | The sys.tem has the ability to lock the ACH file between processing and CRITICAL Yes
transmittal.
AP.55 | The system has the ability to print month end and year end check register
o . CRITICAL Yes
which indicates cleared and/or outstanding checks.
AP.56 | The system has the ability to drill back to the requisition and supporting CRITICAL Vs
documentation that created the purchase order.
AP.57 The s.ystem has the ability to print a duplicate check during the check CRITICAL Yes
printing process.
AP.58 | The system has the ability to re-run the check printing process CRITICAL Yes
Vendor Management
AP.59 | The system has the ability to search by any field in the vendor file. CRITICAL Yes
AP.60 | The system has the ability .to prov.lde IW|Id—card sea.rch capability for a CRITICAL Yes
work or portion of a word in any field in the vendor file.
AP.61 | The system has the ability to allow a search query for a single word that
may.eX|st in mu!t|ple fields within the venc!or file (i.e. a search for a CRITICAL Yes
particular work in a vendor name but also in a vendor contact name or
d/b/a).
AP.62 | The system has the ability to indicate whether inactive vendors should be
. . . . CRITICAL Yes
included when searching for a field in the vendor file.
AP.63 The? syste.m has the ability to assign a classification to a vendor by user- CRITICAL Vs
defined pick table.
AP.64 | The system has the ability to provide multiple vendor address fields. CRITICAL Yes
AP.65 | The system has the ability to allow inquiry-only access to the vendor table. | CRITICAL Yes
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berganKDV Accounts Payable- General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

i . P Response
Req. # Description of Requirement Criticality from Vendors Comments
AP.66 The sfystem has the ability to flag a vendor that is not to be used or is CRITICAL Yes
inactive.
AP.67 | The system has the ability to maintain one vendor file that is shared
o CRITICAL Yes
between requisitions, purchase orders, contracts, and accounts payable.
AP.68 | The system has thg ab.|I|Tcy to |r.1tegrate with Purchasmg card systems for CRITICAL Yaz
the purpose of maintaining a single vendor file.
AP.69 | The system has the ability to compare vendors that are owed money with
vendors that owe the City money and warn the use when this condition CRITICAL No
exists.
AP.70 | The system has the ability to merge vendor records with proper security
permissions and an audit trail while maintaining all data for each merged CRITICAL Yes
vendor record.
AP.71 | The system has the ability to attach files to the vendor file for audit CRITICAL Yes
purposes (e.g. W9, etc).
AP.72 | The syst.em has the ability to provide an audit trail for all changes to the CRITICAL Yes
vendor file.
AP.73 | The system has the ability to allow a user to view all of the vendor
S . . - CRITICAL Yes
transactions including purchase orders and purchasing card activity.
AP.74 | The system h.as the ability to report on purchase order and purchasing CRITICAL Yes
card transactions separately.
AP.75 | The system has the a_blllty to enter a vendor.or? the fly or a onetime CRITICAL Yes
vendor with appropriate approval and permissions.
The system has the ability to notify a user that a vendor already exists
when setting up a new vendor based on the following fields with the
ability to override based on appropriate security permissions:
AP.76 | Name; CRITICAL Yes
AP.77 Doing-Business-As-Name; CRITICAL Yes
AP.78 | Address; CRITICAL Yes
AP.79 | TaxID; CRITICAL Yes
AP.80 | Email Address; CRITICAL Yes
AP.81 | Phone number; CRITICAL Yes
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Accounts Payable- General Requirements
City of Corcoran — Criticality = Critical, Desired, N/A

A . —— Response
Req. # D t fR t Criticalit
eq escription of Requiremen riticality Fi oo e Comments
AP.82 | Point of contact, and CRITICAL Yes
AP.83 | Other user-defined criteria DESIRED No
Vendor Processing
AP.84 | The system has the abl.llty to allow for the electronic submission of invoice DESIRED Yes
from venders (e.g., e-bills, etc).
AP.85 | The system has the ability to automatically assign payment terms for Yes. can automaticallv assien pavment
vendors and provides the ability to override the payment terms at the DESIRED Yes ’ § Enp y .
o terms but can not change on the invoice.
vendor and/or invoice level.
AP.86 | The system has the ability to produce 1099 Forms per federal standards. CRITICAL Yes
AP.87 | The system has the ability to correct errors made in 1099 boxes and
recalculate at year end so the information on the final 1099 form is CRITICAL Yes
correct.
AP.88 The system has the ability to calculate percentage and amount discounts CRITICAL Yes
9i.e. early payments).
AP.89 | The system has the ability to flag invoices (or groups of invoices) so that
more than one check may be written to a vendor in any given check run CRITICAL Yes
for those transactions or vendors requiring separate checks.
AP.90 | The system has the alc.)lllty to calculate and trach retainage for contractor CRITICAL No
or subcontractor invoices.
AP.91 | The system has the ability to flag a vendor as being a check vendor or an CRITICAL Yes
ACH vendor.
AP.92 | The systcem has the ability to override a flag on a vendor for ACH to be CRITICAL Yes
able to issue a check.
AP.93 | The system has the ability to track date of last activity for vendors CRITICAL Yes
AP.94 The.s.ystem has the ability to track calendar year-to-date payments in CRITICAL ez
addition to fiscal year-to-date totals.
P.95 The s‘,ystem has thfe ?blht}l to Produce tentative 1099 lists fir review before CRITICAL Yes
printing or transmitting final list to the IRS.
AP.96 | The system has the a'bl|lty tc? spec.lfy the box or line on the 1099 form that CRITICAL Yes
the dollar amount will be printed in or on.
Yes
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berganKDV Accounts Payable- General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

A . —— Response
Req. # Description of Requirement Criticality oo Verdors Comments
AP.97 | The system has the ability to provide notification of duplicate invoice
. . . CRITICAL Yes
number entry of same vendor and provides for authorized user override.
AP.98 | The system has the ability to show amount retained on each DESIRED No
vendor/subcontractor check.
AP.99 | The system has the ability to view and search through vendor list online
(alphabetically by bender name and vendor number) and be able to select | DESIRED Yes
vendor from that screen for invoice entry.
AP.100 | The system has the ability to change vendor remit-to address. CRITICAL Yes
AP.101 | The systfem has the ability to record with an audit trail when the remit-to CRITICAL Ves
address is changes.
AP.102 | The systfem has the a'blllty to attach files to document the change of DESIRED Yes
address in a vendor file.
Reporting
AP.103 | The system has th.e ability to generate a report of anticipated cash DESIRED Yes
requirement for disbursements.
AP.104 Thfe system has the ability to generate a report of scheduled checks to be CRITICAL Ves
written.
AP.105 | The system has the ability to generate a vendor master listing report. CRITICAL Yes
AP.106 | The system has the ability to generate a summary payment report by CRITICAL Yes
vendor.
AP.107 | The system has the ability to generate a report of 1099 vendors by tax CRITICAL Yes
category.
AP.108 | The system has the ability to export report information to MS Word and CRITICAL Vs
MS Excel.
The system has the ability to generate a report or allow on-screen inquiry of a variety of vendor information (outstanding checks, volume of checks, etc.)
AP.109 | Vendor; CRITICAL Yes
AP.110 | Check number CRITICAL Yes
AP.111 | Date or date range; CRITICAL Yes
AP.112 | Address CRITICAL Yes
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berganKDV Accounts Payable- General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

A . —— Response
Req. # Description of Requirement Criticality oo Verdors Comments
AP.113 | Invoice Yes
AP.114 | Amount; and DESIRED Yes
AP.115 | Other, user-defined criteria (based on any element in the vendor file). DESIRED Yes
AP.116 | The system has the ability to generate a report of checks paid by DESIRED Yes
department.
AP.117 | The system has the ability to generate a report of checks paid by fund. DESIRED Yes
AP.118 | The system has the ability to generate a report of invoices outstanding by DESIRED Yes
department.
AP.119 | The system has the ability to generate a monthly expenditure report by Yes
DESIRED
fund.
AP.120 | The system has the ability to generate an end of year AP Reconciliation DESIRED Yes
report.
AP.121 | The system has the ability to generate an aging report by fund. DESIRED Yes
AP.122 | The system has the ability to generate a monthly check reconciliation Yes
DESIRED
report of all checks as well as manual/off-cycle checks.
AP.123 | The system has the ability to provide ad-hoc reporting capabilities. CRITICAL Yes
AP.124 | The system has the ability to provide ad-hoc query capabilities by invoice Yes
. . . o o . DESIRED
number with the ability to display individual line items on the invoice.
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berganKDV Accounts Receivable & Billing- General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors
GENERAL PROGRAM CAPABILITIES:
The system has the ability to provide an Accounts Receivable, Billing, and YES
Cash Receipts module that is integrated with its other system modules
AR.1 . . CRITICAL
such as general ledger, cash receipts, purchasing, accounts payable and
accounts receivable.
AR.2 The system h'as the abll'lty to identify each trans.,actlon by a reference CRITICAL YES
number that is sequentially generated automatically
The system has the ability to produce summary and detail general ledger YES
AR.3 . . . CRITICAL
and sub ledger journals one for every accounts receivable transaction
The system has the ability to provide decentralized data entry of billing YES
AR4 | . . o . CRITICAL
information and an electronic approval process for submission of bills.
AR.5 Ability to merge customer records CRITICAL YES YOU CAN MERGE CONTACT RECORDS
AR.6 Ability to attach documents to invoices, customers, ad or receipts CRITICAL YES
AR.7 Ability to indicate upon customer entry when a customer may already exist | CRITICAL YES
AR.8 Ability to sypport us of bar-coding and scanning technology for invoicing CRITICAL YES
and collection
AR.9 Receivable system can track loans and payments (receivables) linked to the DESIRED YES
loan.
AR.10 | Ability to support both accrual and cash basis accounting CRITICAL YES
AR.11 | Sorting and displaying accounts receivable in a prescribed aging format CRITICAL YES
AR.12 | Ability to receive Electronic Fund Transfers for customer payments. DESIRED YES
AR.13
AR.14 | Ability to automatically assign sequential customer and invoice numbers. CRITICAL YES
AR.15 | Ability to adjust bills for a customer. CRITICAL YES
AR.16 | Ability to accommodate decentralized cash deposit entry. NA NA
AR.17 Ability to sgpport use of bar-coding and scanning technology for invoicing DESIRED YES
and collection.
AR.18 | Ability to have separate bank accounts CRITICAL YES
AR.19 System shquld prgwde method of.u.ser.defmed structures for grouping CRITICAL YES
customers into unique types/classifications.

BERGANKDV, LTD. | BERGANKDV.COM | DO MORE




bergankpv

Accounts Receivable & Billing- General Requirements
City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors
AR.20 Ab?lity to indicate upon customer entry when a customer already exists for CRITICAL YES
a given SSN
AR.21 Ability to sgcurity'sensitive customer information (e.g. Date-of-Birth, SSN, CRITICAL YES
EFT, and driver's license)
AR.22 Ability to merge customer records (singly or en masse) CRITICAL YES YOU CAN MERGE CONTACT RECORDS
AR.23 | Ability to activate and inactivate customers CRITICAL YES
AR.24 | Ability to attach documents to invoices, customers, and/or receipts. CRITICAL YES
Ability to develop payment plans rules based on type of offense, type of NO THERE MAY BE A WORK AROUND FOR
AR.25 . . . . . DESIRED
receivable with appropriate security permissions THIS
Customer Data Record:
AR.26 | Customer Number CRITICAL YES
AR.27 | Customer Name CRITICAL YES
AR.28 | Customer active indicator CRITICAL YES
AR.29 | Last account activity CRITICAL YES
AR.30 | Person/Entity indicator CRITICAL YES
AR.31 | Multiple Contact names DESIRED YES
AR.32 | Contact email address DESIRED YES
AR.33 | Cross Reference ID to external systems. DESIRED YES
AR.34 | Social Security Number or Tax ID Number CRITICAL YES
AR.35 | User-Defined ID Number (e.g., property index number) CRITICAL YES
AR.26 | Customer Number CRITICAL YES
AR.36 | Multiple Phone number (e.g., office, cell, etc.) DESIRED YES
AR.37 | Multiple Addresses DESIRED YES
AR.38 | Web address DESIRED YES
AR.39 | Current and unpaid late payment penalty and interest charges CRITICAL YES
AR.40 | Balance due CRITICAL YES
AR.41 | Last payment amount CRITICAL YES
AR.42 | Last payment date CRITICAL YES
AR.43 | Year-to-date payments CRITICAL YES
AR.44 DESIRED NO THIS IS AVAILABLE IN UTILITY BILLING,

Customer Credit Score

BUT NOT AR
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berganKDV Accounts Receivable & Billing- General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors
AR.45 | Bad check or dunning status DESIRED YES
AR.46 | Ability to flag customer with a bankruptcy status and notes CRITICAL YES
AR.47 | Customer type (multiple) CRITICAL YES
AR.48 | Statement cycle (e.g., weekly, monthly) DESIRED YES
AR.49 | Notes/comments (miscellaneous additional information) CRITICAL YES
AR.50 | Customer History CRITICAL YES
AR.51 | Date customer was added DESIRED YES
AR.52 | Default delivery method (i.e., Print, Fax, Email, Print/Email) CRITICAL YES
AR.53 | User Defined fields DESIRED YES
AR.54 | Ability to add information CRITICAL YES

Invoices/Statements:

YES

AR.55 Ability to itemize charges on customer invoice. CRITICAL

AR.56 Ability to manage separate billing cycles by department, receivable, and CRITICAL YES
customer type

AR.57 Ablhty to develop cu§t9m|zed mymces (e.g., PF)|IC€ Iog.o for public safety DESIRED YES
intergovernmental billings and site logo for misc. receivables)

AR.58 Ability .to import |r.1v0|ces produced by other'bllllng systems to allow DESIRED NO
centralized collections and payment processing functions.

AR.59 | Ability to produce one-time or recurring invoices. CRITICAL YES

AR.60 | Ability to perform insurance billing for retired employees CRITICAL YES

AR.61 Ability to allow viewing of all outstanding invoices when applying CRITICAL YES
payments to a customer account

AR.62 Ability of allow custome.rs to pre-pay for ant@pated fl.JtL.Ire invoices and DESIRED YES
apply those payments with appropriate security permissions

AR.63 | Ability to perform automated inter-departmental billing DESIRED YES

AR.64 Ablllty to su.ppress invoices for internal .custom.e.rs and cre.zate automatic DESIRED YES
journal entries for workflow approval with sufficient detail of charges.

AR.65 | Ability to charge different rates for internal and external customers. DESIRED YES
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Accounts Receivable & Billing- General Requirements
City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors

AR.66 | Ability to include the billing date range and/or period on invoices. CRITICAL YES

AR.67 Ability to maintain and send invoices to multiple addresses for the same CRITICAL YES
customer.

AR.68 Ability to generate statements 'shOW|ng activity and beginning and ending CRITICAL YES
balances for any user-defined time period.

AR.69 A‘b‘l|lty for customers to search and pay for general bills using an online CRITICAL YES
citizen portal.

Has ability to generate account statements for the following:

AR.70 | Specific accounts CRITICAL YES

AR.71 | Range of accounts within a department CRITICAL YES

YES

AR.72 Range of customers DESIRED

AR.73 | Delinquent accounts CRITICAL YES

AR.74 Ability to generate consolidated statements for customers with multiple DESIRED NO
accounts.

AR.75 | Ability to maintain detail of unbilled charges. DESIRED YES

AR.76 Ability to exclude / |nc.IL.Jde.b|II|ng det.all data elements, allowable charges, DESIRED YES
and overhead on specific bills or all bills.

AR.77 | Ability to correct and reprint invoices and statements. CRITICAL YES

AR.78 Ability to ac'comr‘nodate.onllne cancellation and one step automatic CRITICAL YES
reversals of invoice entries.

AR.79 | Ability to print a duplicate bill and or statement upon request. CRITICAL YES

AR.80 Ability to store multiple user-defined dunning messages and/or letters, NA YES

’ according to user-specified parameters.
AR.81 | Ability to classify dunning notices (e.g., groups of customers) NA YES
AR.82 Ability to write-off small discrepancies between the amount due and the NA YES
’ amount received with proper security.

AR.83 Ability to generat.e an |n\{0|ce Wlth sufficient ar.1d fIgmbee text area to CRITICAL YES

adequately describe services provided-customized invoice process
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berganKDV Accounts Receivable & Billing- General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors

System should allow for a single invoice to be distributed to multiple YES

AR.84 | accounting distributions based on a user-defined allocation (e.g., CRITICAL
percentage)

AR.85 | Ability to retain history on written-off accounts for user-defined periods CRITICAL YES

Receipts:

AR.86 Ability to record cash, check & credit card receipts and create user-defined CRITICAL YES
payment methods.

AR.87 | Ability to apply revenue to multiple funds and/or accounts. CRITICAL YES

AR.88 Ability t(? accept batch entry of invoices, cash receipts or adjustment CRITICAL YES
transactions.

AR.89 | Ability to accommodate Electronic Fund Transfers (EFT) CRITICAL YES

AR.90 | Ability to Support Lockbox Processing (including NACHA formats) DESIRED YES

AR.91 | Ability to break out EFT payments to different account numbers. CRITICAL YES

AR.92 | Provides for secure / PCl Compliant Credit Card Processing CRITICAL YES

AR.93 | Provides Remote Deposit Capture for Checks (Check 21 Compliance) DESIRED NO

AR.94 | Ability to accommodate multiple payments for an invoice. DESIRED YES

AR.95 | Ability to accommodate single payments applied against multiple invoices. | DESIRED YES

AR.97 | System will notify customer that credits or overpayment has been made. DESIRED YES
Ability, upon customer overpayment, to optionally select to carry a credit YES

AR.98 | balance or to generate a refund, kicking off the payment process and DESIRED
associated approvals.

AR.99 Ability to sy§tematically prevent refunds for less than a certain dollar CRITICAL YES
amount, which can vary by type of refund.

AR.100 | Ability to integrate with Accounts Payable for issuing a refund check CRITICAL YES

AR.101 Ability to calculate and accommodate user-defined discounts (i.e., a 2% CRITICAL YES
discount for early payment, etc.).

AR.102 | The system has the ability to support online (web-based) payments. CRITICAL YES

AR.103 | Ability to generate interest on overdue amounts. CRITICAL YES

AR.104 Qvt\)/i;i:jy to adjust interest dates at time of payment and recalculate interest CRITICAL YES
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berganKDV Accounts Receivable & Billing- General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors

AR.105 Ability to generate late payment fees by either a percentage or flat CRITICAL YES
amount.

AR.106 Ability to accommodate different fee structures for different receivable CRITICAL YES
types.

AR.107 | Ability to calculate credit score based on user defined criteria. DESIRED NO

Ability to generate the following information on cash receipts:

AR.108 | Amount CRITICAL YES

AR.109 | Customer Name (optional) CRITICAL YES

AR.110 | Customer ID (optional) CRITICAL YES

AR.111 | Customer address (optional) CRITICAL YES

AR.112 | Default accounts (multiple) CRITICAL YES

AR.113 | Date of service CRITICAL YES

AR.114 | Current date CRITICAL YES

AR.115 | Individual who received the payment DESIRED YES

AR.116 | Form of payment (check, cash, credit) CRITICAL YES

AR.117 | Description of service (text and/or code) (multiple) CRITICAL YES

AR.118 Ability to transfer overages to other related bills, with the appropriate CRITICAL YES
accounting affect automatically.

AR.119 Ability to pull up an existing cash receipt entry and reverse it, with the CRITICAL YES
appropriate accounting affect automatically.

AR.120 Ability to provide flexible NSF rules (fixed, percentage, or escalating fee DESIRED YES
amounts)

AR.121 | Ability to secure cash drawer by opening only on cash payments DESIRED YES

AR.122 | Ability to reverse a lockbox process or a batch of receipts CRITICAL YES

Reports:

AR.123 Ability to produce ad hoc reports using a report writer (i.e., SQL Server DESIRED YES
Reporting Services)

AR.124 Ability to provide security for ad hoc report writer to ensure only users DESIRED YES
with permissions can access appropriate information.

AR.125 Ability to copy existing reports to new report titles for modification to a DESIRED YES
new report.
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Accounts Receivable & Billing- General Requirements
City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors

AR.126 | Ability to create PDF files or HTML links. CRITICAL YES

AR.127 Ability to schedule reports for regular production (i.e., monthly, bi- CRITICAL YES
weekly, etc.).

AR.128 | Ability for scheduled reports to be emailed to a user. CRITICAL YES

AR.129 Ability to export queries to popular desktop applications (i.e., Excel, CRITICAL YES
Word).

Ability to generate a report by user or by department for:

AR.130 | Daily cash receipts CRITICAL YES

AR.131 | Cash register journals CRITICAL YES

AR.132 | Daily bank deposits CRITICAL YES

AR.133 The sys:ltem “has the ability to‘produce a listing of late customer accounts CRITICAL YES
where "late" can be user defined

AR.134 The system has the aplllty tc? generate AR a.gmg‘reports for both summary CRITICAL YES
by customer and detail within customer by invoice

AR.135 The' syste.m.has the.ablllty to c<'3mpute. late charges for customers not CRITICAL YES
paying within a designated period of time.

AR.136 | Ability to list receivables written off. CRITICAL YES

AR.137 | Ability to accommodate automatic reconciliation to the bank. CRITICAL YES

AR.138 (,:Aotylil(elt\{if)c;generate a variance report showing revenue accruals vs. actual CRITICAL YES
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berganKDV Capital Assets - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors
Functional Requirements — Capital Assets
Ability to track non-capitalized assets / equipment items (i.e.: computer YES
FA.1 equipment, non-licensed vehicles) per department / division for risk CRITICAL
management purposes.
Ability to track non-depreciable technology inventory items (desktops, YES
FA.2 laptops, etc.) including detailed information such as component detail, CRITICAL
serial numbers, technical specifications, etc.
FA.3 Ability to fully integrate v.\nth purchasing, project & grant accounting and CRITICAL YES
work orders to create or improve assets.
FA4 Ability to up(?ate assets from capitalized to non-capitalized .(or vice versa) CRITICAL YES
and automatically create the necessary general ledger posting.
Ability to restrict separate role permissions for capitalized and non- YES RESTRICTIONS CAN BE SET IN
FA.5 o DESIRED
capitalized assets. PROCESSING

Ability to identify grant funded assets:

FA.6 By identifying more than one grant associated with an asset DESIRED YES
A7 By identifying the percentage split, or capitalization breakout (to each DESIRED YES
grant) for each asset
FA.8 Ability for capital asset system to provide robust query ability. CRITICAL YES
FA.9 Ability to export/?mp.ort capital asset information to/from common CRITICAL YES
spreadsheet applications.
FA.10 Ability tc.) suppor.t ba.r coded ;.asset tags and portable bar code readers for DESIRED YES
performing physical inventories.
Asset numbers do not necessarily need to correlate to asset tag numbers - YES MANUALLY
FA.11 | Allow the system to generate tag numbers, have external tag numbers DESIRED
assigned, or not have tag numbers.
FA.12 | Ability for system to list and value infrastructure capital assets. CRITICAL YES
FA.13 | Ability for system to identify capital outlay by program the assets support. | DESIRED YES
FA.14 Ability for system to depreciate capital assets and allocate depreciation to YES
those programs that use the assets.
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berganKDV Capital Assets - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors
Invoice Entry
Ability for the fixed asset module to interface with the accounts payable YES
FA.15 mo.d'ule.' Information on ngwly obtained fixed assets is reported for CRITICAL
verification, then automatically transferred from the accounts payable
module into the fixed assets master file system.
FA.16 | Ability to track multiple user defined fields on the asset master record. DESIRED YES
FA.17 AbiIitY to provide a classification scheme to code fixed assets according to CRITICAL YES
type (i.e., desks, cars, etc.).
Ability to accommodate free-form descriptive text to further describe any YES
FA.18 . . . . ) DESIRED
asset. The text is electronically associated with the master file.
FA.19 | Security access to edit assets is assigned to each asset. DESIRED NO NOT ON AN INDIVIDUAL ASSET LEVEL
FA.20 | Ability to idle assets (suspend depreciation). DESIRED YES
FA.21 | Ability to link to all related ERP modules (Fleet, etc.). DESIRED YES
FA.22 | Ability to access a master file by entering any asset field. DESIRED YES
FA.23 | Ability to accommodate alpha numeric asset numbers. CRITICAL YES
FA.24 Ability to accommodate parent/child relationships between related assets, | DESIRED YES
such as a master unit with one or more accessories.
FA.25 | Ability to reassign parent/child relationships. DESIRED YES
FA.26 | Ability to capitalize items in aggregate (as a group). CRITICAL YES
FA.27 | Can track quantity in the asset master record - minimum of 6 digits. DESIRED YES
Project Based Assets:
FA.28 Interfaces with the work order system to capture project costs for CRITICAL YES
aggregate / project assets
FA.29 | Allows a project to be associated with multiple assets DESIRED YES
FA.30 | Allows an asset to be associated with multiple projects DESIRED YES
Ability to associate multiple capital accounts and multiple related YES
FA.31 | depreciation expense accounts with an asset, and assign a percentage split | DESIRED
between each.
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berganKDV Capital Assets - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors

FA.32 Ability to track Construction in Progress (CIP) assets. CRITICAL YES

FA.33 | Ability to transfer CIP asset to an active assets and perform. CRITICAL YES
Allows for transfer of assets between departments, locations and funds, YES

FA.34 | accommodating interfund and inter-dept. transfers, duplicating all CRITICAL
identifying data from original record.

Maintains on-line history of asset transactions, including:

FA.35 | Location changes DESIRED YES

FA.36 | Account number changes DESIRED YES

FA.37 | Status change DESIRED YES

FA.38 | Change to key field in auxiliary system DESIRED YES

FA.39 | Partial disposals CRITICAL YES

FA.40 | Valuation change CRITICAL YES

FA.41 | Date of last depreciation adjustment CRITICAL YES

FA.42 Ability to calculate asset values to replacement costs for insurance DESIRED YES
purposes.

FA.43 Sup'portsj asset value appreciation for real property a'nd provides a detailed DESIRED YES
audit trail. Any appreciation does not affect cost basis.

FA.44 | System has the ability to support multiple depreciation schedules. CRITICAL YES

FA.45 Retention of fully d(?precia'Fed a§§ets in fixed asset master file for inventory CRITICAL YES
control purposes prior to disposition.

FA.46 Provides additional depreciation method for assets that are depreciated by CRITICAL YES
amount used/consumed.

FA.47 | Ability to add and retire asset by a quantity. CRITICAL YES

ASSET MASTERFILE

Ability to record the following information on a capital asset:
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berganKDV Capital Assets - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors
FA.48 Fund/Account Group CRITICAL YES
FA.49 | Fund Type CRITICAL YES
FA.50 | Property Type CRITICAL YES
FA.51 | Building CRITICAL YES
FA.52 | Location CRITICAL YES
FA.53 | Responsibility CRITICAL YES
FA.54 | Department CRITICAL YES
FA.55 | Custodian CRITICAL YES
FA.56 | Program CRITICAL YES
FA.57 | Acquisition Date CRITICAL YES
FA.58 | Original Cost CRITICAL YES
FA.59 | Current Value CRITICAL YES
FA.60 | Status (active, disposed, idle, etc.) CRITICAL YES
FA.61 | Previous asset number CRITICAL YES
FA.62 | Document Reference Number CRITICAL YES
FA.63 | Acquisition method (purchased, donated, etc.) CRITICAL YES
FA.64 | Estimated salvage value CRITICAL YES
FA.65 | Estimated useful life CRITICAL YES
FA.66 | Replacement Cost CRITICAL YES
FA.67 | Capitalize flag CRITICAL YES
FA.68 | Depreciation flag CRITICAL YES
FA.69 | Depreciation method CRITICAL YES
FA.70 | Depreciation, Life-to-Date CRITICAL YES
FA.71 | Depreciation, Year-to-Date CRITICAL YES
FA.72 | Parent/Child Descriptions and Asset Numbers CRITICAL YES
FA.73 | Purchase Order Number CRITICAL YES
FA.74 | ID or Tag Number CRITICAL YES
FA.75 | Vendor Name and ID Number CRITICAL YES
FA.76 | Multiple Description lines (brand, model, and manufacturer of asset) CRITICAL YES
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berganKDV Capital Assets - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors

FA.77 ‘ Check Number and Date CRITICAL YES
FA.78 | serial Number CRITICAL YES
FA.79 | Manufacturer CRITICAL YES
FA.80 | Model CRITICAL YES
FA.81 | Model year CRITICAL YES
FA.82 License/Registration Number CRITICAL YES
FA.83 | Group / Assets Classification Number CRITICAL YES
FA.84 | Fund and Department Numbers CRITICAL YES
FA.85 | Quantity CRITICAL YES
FA.91 | Insurance Value CRITICAL YES
FA.92 | Disposal Restriction indicator CRITICAL YES
FA.93 | Disposal price CRITICAL YES
FA.94 | Disposal Date CRITICAL YES
FA.95 | Transfer Date CRITICAL YES
FA.96 | Responsibility Code CRITICAL YES
FA.97 Funding Source CRITICAL YES
FA.98 | Sale Price CRITICAL YES
FA.99 | Scheduled replacement date CRITICAL YES
FA.100 | Warranty information CRITICAL YES
FA.101 | Donation CRITICAL YES
FA.102 | Condition CRITICAL YES
FA.103 | Contractor CRITICAL YES
FA.104 | General Fund Category CRITICAL YES
FA.105 | Picture to provide visual reference for asset record CRITICAL YES
FA.106 | User Defined fields DESIRED YES
REPORTS

FA.107 Ability to produce ad hoc reports using a report writer (i.e., SQL Server DESIRED YES

Reporting Services)
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berganKDV Capital Assets - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors
FA.108 Ability to produce charts, highlight figures, create tables using the ad hoc DESIRED YES
) report writer.
FA.109 Ability to provide security for ad hoc report writer to ensure only users DESIRED YES
) with permissions can access appropriate information.
FA.110 | Ability to create PDF files or HTML links. DESIRED YES
FA111 :tti”;ty to schedule reports for regular production (i.e., monthly, bi-weekly, DESIRED YES
FA.112 | Ability for scheduled reports to be emailed to a user. DESIRED YES
FA.113 Ability to export queries to popular desktop applications (i.e., Excel, CRITICAL YES
Word).
FA.114 Schedule of Assets grouped by GAAFR func.'clior'\ and/or departments. The CRITICAL YES
report can also be produced down to the division and/or cost center level.
Transaction Register audit trail of all acquisitions, transfers, changes, and YES

FA.115 | retirements during a user-defined time period by asset type, department, | CRITICAL
or purchase amount.

New Acquisition Report showing all newly acquired fixed assets which YES
FA.116 | have not been entered into the fixed assets master file system. (Requires | CRITICAL
purchasing, accounts payable module interface).

Fixed assets detail and summary maintained by department, fund/ YES
FA.117 | account, responsible person, property type, location, and their associated | CRITICAL
cost or replacement value, and accumulated depreciation.

Physical inventory worksheet, sorted by department, location, and/or YES
person responsible to assist in conducting physical inventory. Report
provides the maximum amount of asset details that would assist in
identifying asset locations.

FA.118 CRITICAL

Vehicle/equipment listing of master file information, including property YES
tax number, item name, description, location, class number, charge

FA.113 account number, equipment ID number, motor number, model and CRITICAL
manufacturer.
FA.120 | Schedule of current year's depreciation associated with each asset. CRITICAL YES
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berganKDV Capital Assets - General Requirements

City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors
FA.121 Replacement rep‘ort listing all :'assets which should be considered for DESIRED YES
replacement during a user-defined period.

The following information can be displayed in a fixed asset report:

FA.122 | valuation (orig. cost, acc. depr., book value) CRITICAL YES
FA.123 | Net changes (additions, deletions, financial adjustments) CRITICAL YES
FA.124 | Schedule of assets (original cost or book value) CRITICAL YES
FA.125 | Asset Listing - Short Form CRITICAL YES
FA.126 | Asset Listing - Detail CRITICAL YES
FA.127 | Asset Transaction History CRITICAL YES
FA.128 | Depreciation Register (YTD & Total Accumulated) CRITICAL YES
FA.129 Depreciation Estimator (annual depreciation on existing assets for future CRITICAL YES

years)

FA.130 | Schedule of Additions CRITICAL YES
FA.131 | Schedule of Disposals CRITICAL YES
FA.132 | Assets Transferred CRITICAL YES
FA.133 | Assets Idled CRITICAL YES
FA.134 | Financial Adjustments CRITICAL YES
FA.135 | Grant Funding CRITICAL YES
FA.136 | Related Assets (Parent/Child or Split Funded) CRITICAL YES
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Project & Grant Accounting- General Requirements
City of Corcoran — Criticality = Critical, Desired, N/A

Req. # Description of Requirement Criticality Response Comments
from Vendors
GENERAL PROGRAM CAPABILITIES: PROJECTS:
Ability to maintain historical data for all capital and operating projects Yes
GA.1l | . . DESIRED
independent of general ledger data (across multiple fiscal years).
yes Enter in Payroll but if the employee
GA.2 DESIRED forgets to, then it can be entered after
Ability to record timesheet information against a project. the fact.
GA.3 | Ability to add projects in or change projects to an active or inactive status. | DESIRED Yes
Ability to enter text or comments on-line to a specific project. (Please yes Unlimited as a note or in TCM as an
GA.4 . DESIRED
specify in the Comments column how many characters are allowed.) attachment
Ability to accommodate multiple change orders and multiple transfers of yes This is done as a journal entry
GA.5 - . DESIRED
funds within projects.
Yes
Gh:S Ability to enter line-item data for future expenditures to reserve funds. BESIREE
GA.7 N - o DESIRED Yes
Ability to maintain data across multiple fiscal years
Yes You have budget checking options
GA.8 DE